FEATURE EDITOR 

SPRING 2014
_________________________________________________________________________________________________________

The Feature Editor is responsible for creating the concept for each week’s feature section and overseeing the process, from assigning content to the final layout check. On a practical level, the Feature Editor comes up with the concept/theme for the section each week: both content-wise and graphically, and divides the theme into articles & graphic assignments. He/she also assigns articles to feature staff writers at a Sunday meeting, updates the Google doc, and requests graphics. On Tuesday, the Feature Editor meets with the Feature Production Associate to design the layout of the page. He/she edits weekly content & provides feedback to the writers, and works in the newsroom for the majority of Wednesday night production. 
Each editor is responsible for soliciting applications and hiring a team of writers at the beginning of each semester as well as mid-semester as necessary. 

Experience working for a production is important for this position. It helps to understand the production schedule and have experience editing people’s work. Other important skills include creativity, time management, organization, being detail oriented, good leadership, communication, and being able to problem solve.
The editor may also be writing his or her own articles. The editorial staff has a meeting on Friday, and content is due Saturday. Once articles are submitted, the editor needs to edit them, submit feedback and suggestions to the writers by Sunday afternoon, and get the articles in the hands of the copy editors by Monday at 4 p.m. The editor will touch in with his or her production assistant on Tuesday and spend Wednesday night in the newsroom until production on the section is complete. The editor should try to find ways to build new and innovative content and relationships.
Approximate time commitment: 10 hours per week

Required work hours: Sunday evening staff meeting (1 hour), Tuesday draft night (1 hour), Wednesday production night (3-4 hours), Friday editors’ meeting (1 hour)
The Feature Editor should have the following skills:

· strong writing ability

· familiarity with journalistic and nonfiction feature writing
· ease talking to new people, confidence in interview situations
· strong phone and email skills

· responsibility and self-accountability

· awareness of news, blogs & current events
· prior experience as a reporter/writer for The Pioneer is highly recommended

· ability to think creatively about graphics/design for the feature page

Please fill out the questions below and submit with two writing samples to lesr@whitman.edu by midnight on Friday, Nov. 6. Candidates who have previously held an editorial position on The Pioneer may skip questions 1 and 6, and do not need to submit writing samples.
_________________________________________________________________________________________________________

Name:

Graduating Year:

Email address:

1. Please describe any relevant writing or editing experience you have. Have you worked on a publication similar to The Pioneer? What experience do you have in a leadership position?

2. If you have previously held an editorial position on The Pioneer, what would you do differently this semester? If you have never held an editorial position on The Pioneer, why are you interested in being an editor?

3. What are your goals for The Pioneer this year? What would you like to see the paper do more of, or do better or differently?

4. What goals do you have for the feature section?

5. Please pitch 3 ideas for feature section themes. Include the theme (eg. Board of Trustees), as well as the two (or more) articles you would assign that are related to this theme. In general, how would you ensure that your section has a cohesive theme while also presenting readers with diverse and interesting information?
6. Please describe your ability to meet deadlines and work under pressure.

7. What other activities will you be involved in this semester, and how much of a weekly time commitment are these activities? How heavy is your academic course load for this semester?

Please include two writing samples, preferably of journalistic writing.

